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This programme is designed for people who are working as a qualified hairdresser who wish to extend their knowledge to include 
hairdressing skills at a higher level. We suggest that this programme is a stepping stone towards your National Certificate in Hairdressing 
(Management) with a strand in Salon Management. The learning is aimed at broadening your range of hairdressing skills beyond those 
required for the National Certificate in Hairdressing or equivalent qualification.

The cost of the Hairdressing Advanced Hairdressing Skills is $1300 which includes learning materials, assessment and credit fees but 
does not include additional tutor or practical time. Please note all costs in relation to collection of overdue accounts will be added to your 
account.

Advanced Hairdressing Skills LCP   6 month duration $1300

The programme is made up of 8 main skills (or unit standards). These skills are also part of the National Certificate in Hairdressing 
Management programme.

Unit 
Standard

Title Level Credits

6402 Provide resuscitation level 2 1 1

8495 Develop self to improve performance 4 5

13464 Demonstrate knowledge of competition styling 4 4

13465 Design a layout plan for a hair salon 5 5

13466 Demonstrate knowledge of identification and correction of a permanent wave problem 4 4

13467 Identify and correct colour problems in the hair 5 2

13468 Incorporate a hairpiece in a hairstyle 5 5

13469 Demonstrate knowledge of the preparation, maintenance, and fitting of wigs 4 6

This is designed for people with knowledge of the industry wishing to progress towards becoming trainers or existing trainers wishing to 
build on identified skill gaps to allow training to meet the needs of the trainee’s and workplace. This programme is aimed at ensuring on-job 
training is facilitated in an environment conducive to trainee learning, and meeting the skill needs of unit standard assessment and the 
industry.

The cost of the Hairdressing Train the Trainer Programme is $1650 which includes learning materials, assessment and credit fees but 
does not include additional tutor or practical time. Please note all costs in relation to collection of overdue accounts will be added to your 
account.

Train the Trainer Award LCP    8 month duration  $1650

The programme is made up of 11 main skills (or unit standards). These skills are also part of the National Certificate in Hairdressing 
Management programme.

Unit 
Standard

Title Level Credits

1312 Give oral instructions in the workplace 3 3

1987 Create and maintain positive workplace relationships 4 5

7095 Facilitate adult learners’ individualised learning 5 3

7108 Deliver on-job training to adults 4 8

8495 Develop self to improve performance    4 5

8496 Develop and maintain a safe and supportive working environment 5 5

9680 Communication within an organisational context 2 3

11281 Prepare candidates for assessment 4 3

13466 Demonstrate knowledge of identification and correction of a permanent wave problem 4 4

13467 Identify and correct colour problems in the hair 5 2

18203 Verify evidence for assessment for candidate 4 3

All learning takes place through distance learning. When you supply your application form, HITO will send your learning materials to you. 
When you have worked through the materials and completed them, you will return them to HITO for assessment.

Learning
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What is your highest qualification? NCEA Level 1 NCEA Level 2 NCEA Level 3

Diploma Trade Degree Higher
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(please tick the strand that you are enrolling in)

Programme
I am enrolling in the following limited Credit Programme:

Advanced Hairdressing Skills ($1300) Train the Trainer ($1650)

Email Address

Business Phone Cellphone

Business Address

Post Code

Business Name

Employer Name

Employer Details

Employment Start Date // Training Start Date //

If you are an employee, you must have a signed employment agreement. Do you have one? Yes No

What did you do previously? Secondary School Tertiary Course Employed Unemployed

E-mail Address

Home Phone Cellphone

Home Address

Post Code

Current last name

First names

Your Details

NZQA Number
 (NSI or NSN)//Date of Birth

Gender Male Female NZ Residential Status Citizen Permanent Resident

Is English your second language? Yes No Do you have a disability that will affect learning? Yes No

If Maori, which Iwi?

Ethnic Group (select 
any two that apply) Maori NZ Pakeha Pasifika European Other

Please note that all costs in relation to collection of overdue accounts will be added to your account

Previous last name/s
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Legal Declaration and Signatures
I acknowledge that I have read and understood the provisions of this Agreement, including the provisions of the Training Requirements: 
Pursuant to clause 5.3, I also confirm that I have provided the necessary documentation confirming my eligibility to undertake training in 
New Zealand and that the information provided is true and accurate.

Applicant Signature //

Employer Signature //

HITO SLM SIGNATURE //

Application fee (Advanced Hairdressing Skills $1300 or Train the Trainer $1650)

Document Checklist
This is an advanced programme of study that requires that you have a National Certificate in Hairdressing (Professional Stylist) or 
equivalent. If you are in doubt about your eligibility to this programme of study, please contact the HITO National Office on (04) 499 1180 
Please tick the box to help ensure that you are ready to post your application.

Identity Proofs

ESSENTIAL means that you must supply these documents with this application before posting this form

ESSENTIAL   Copy of your NZ Birth Certificate or passport (signed by your employer or HITO SLM)

ESSENTIAL   Confirmation of NZ Residency/Citizenship

ESSENTIAL  School Leaving Certificate (if under 18)

The government also requires that HITO has a copy of documents that prove your identity. 
Please tick which documents you have enclosed.

ESSENTIAL  Pre-trade evidence/Record of Learning

You must supply proof of hairdressing qualification. Please tick which documents you have enclosed

Trade Certificate

National Certificate in Hairdressing (level 4)

Other (please state)

Payments
•	 The fee will be a ‘one-off up-front fee’ for the covering the entire programme. 
•	 All appropriate fees must be paid. Please note all costs in relation to collection of overdue accounts will be added to your 

account.
•	 You may pay by cheque (payable to HITO) or by direct credit at WESTPAC BANK 03-0502-0096479-00.
•	 If paying by direct credit please ensure that the reference for the transaction is your cellphone number or your NSI number.
•	 You may also pay in 3 installments. Call HITO for details.
•	 HITO reserves the right to amend this fee during the course of the Training Agreement and HITO fees are not refundable.

$

UPPER NORTH ISLAND   HITO, PO Box 11 921, Ellerslie, Auckland 1542

LOWER NORTH ISLAND  HITO, PO Box 11 764, Central Office, Wellington 6142

SOUTH ISLAND    HITO, PO Box 1575, Christchurch 8140

Please Post to your HITO office at either:

Payment method: Cash Cheque Direct Credit
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1. The provisions of the NZ Hair and Beauty Industry Training Organisation – 
Training Requirements dated 1 January 2010 and any amendments to those 
Requirements (“Training Requirements”) are incorporated into and form part of 
this Training Agreement (“Agreement”).

1 THIS AGREEMENT IS IN THE HAIRDRESSING INDUSTRY.

1. This Agreement will commence on the date this Agreement is signed by both 
the Trainee and Employer (“Parties”) and end on the date the Trainee gains their 
relevant qualification unless terminated in accordance with Clause 5.3 or Clause 
5.4 (“Term”).

2 TERM

1. The Trainee shall, to the best of her/his ability, learn the skills of the industry 
as set down in the National Certificate in Hairdressing (Management), and in 
particular shall be responsible for:

2. Taking all reasonable steps to acquire the knowledge and skills of the industry.

3. Engage with online learning activity and undertake assessments as required.

4. Signing this Training Agreement and within seven (7) days sending the original 
document to:

  HITO National Office
  PO Box 11764
  Wellington 6142.

5. Paying any required fees to HITO. Please note all costs in relation to collection 

of overdue accounts will be added to your account.

6. Ensuring that the prerequisites for the programme are complete

7. Ensure that the programme is completed within 6 months for the Advanced 
Hairdressing Award and 8 months for the Train the Trainer Award.

3 TRAINEE OBLIGATIONS

The Employer shall provide training and support to the LCP trainee and in particular 
will be responsible for:

1. Training and instructing or providing for the Trainee to be trained and 
instructed to become a competent person in the industry.

2.  Notifying HITO of the termination of an employment contract resulting in 
termination of the Training Agreement within 10 days of termination.

3. Paying any required fees to HITO. Please note all costs in relation to collection 

of overdue accounts will be added to your account.

4 EMPLOYER OBLIGATIONS

1. Any dispute between the parties relating to the question of whether an Trainee 
has satisfactorily demonstrated competence in the skills required in the training 
programme, or satisfactorily met the requirements for the completion of a level of 
training, shall be determined by HITO, which may appoint an independent Assessor 
for the purposes of assessing an Trainee’s competence.

2. Any other dispute between the parties relating to the training relationship or the 
Training Agreement shall be referred in the first instance to Regional HITO and 
then, if required, to the National HITO office.

6 DISPUTES

1. The Trainee and Employer understand that this Agreement is subject to approval 
and registration by HITO. The Agreement will not have effect until it is approved 
and registered.

2. Upon signing this Agreement the Trainee and the Employer authorise HITO, in 
accordance with the Privacy Act 1993, to collect, hold and release information about 
the traineeship to: training providers; the New Zealand Qualifications Authority; the 
Trainee; the Employer; and other government organisations as appropriate for the 
purposes of administering the traineeship.

3. The Trainee confirms that he/she has provided the necessary documentation to 
the Employer confirming their eligibility to undertake traineeship training i.e. New 
Zealand birth certificate or confirmation of New Zealand residency/citizenship.

4. The Parties agree that they may not assign or sub-contract their obligations under 
this Agreement except with the written consent of HITO.

5. This Agreement may only be varied by agreement in writing between the Parties 
and HITO.

6. This Agreement replaces all previous written or oral agreements or understandings 
between the Parties about the subject matter of this Agreement, excluding the 
employment agreement between the Parties.

7. This Agreement will be construed in accordance with and governed by the laws of 
New Zealand.  The Parties agree to submit to the exclusive jurisdiction of the courts 
of New Zealand,

7 MISCELLANEOUS

1. This Training Agreement forms part of the employment arrangements between 
the parties and should be read in conjunction with the employment agreement 
entered into between the parties. 

2. The term of the contract of employment of which this Training Agreement 
forms a part shall be no less than the duration of the Training Agreement.  

3. The Training Agreement must be registered with HITO.

4. The Training Agreement may also be terminated in accordance with the 
provisions of the employment agreement between the parties. Termination 
of the employment agreement will automatically result in termination of this 
Agreement.

5. The Agreement may be terminated by HITO if the Trainee does not achieve a 
minimum of twenty credits per year, or upon non-payment of the fees specified 

in this Agreement payable by the Trainee or the Employer (please note all costs 

in relation to collection of overdue accounts will be added to your account), or 
where HITO does not received sufficient funding to support continued training 
of the Trainee.

6. The Agreement will be deemed to be completed once the Trainee has gained 
the National Certificate in Hairdressing (Management).

5. AGREEMENT REQUIREMENTS

Applicant Initials

Employer Initials
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Please complete this section if you want to be a Member of HITO.

You can be a Member in one of the following two membership categories:

a. EMPLOYER MEMBER: An organisation that employs or contracts one or more persons to provide barbering, beauty and/or 
hairdressing services, OR a person who is a sole business operator and provides such services (e.g. local hairdressing salon).

  or
b. TRAINEE MEMBERS: An individual who has entered into a HITO Training Agreement with HITO and who wishes to be a 

member of HITO.

(Please refer to paragraph 6 of the Membership Declaration)

Information and activities relating to HITO.

Information about the products and services of sponsors or funders of HITO.

Signature //d d m y y y ym

Please tick the type of membership you are applying for (select one only).

New Membership

A. Complete this section to become an Employer Member

Renew Membership

I do not wish to receive any of the following information:

Membership Declaration : I have read and understand this Membership Agreement and the Membership Declaration (over page)

(Please refer to paragraph 6 of the Membership Declaration)

Information and activities relating to HITO.

Information about the products and services of sponsors or funders of HITO.

Signature //d d m y y y ym

Please tick the type of membership you are applying for (select one only).

New Membership

B. Complete this section to become a Trainee Member

Renew Membership

I do not wish to receive any of the following information:

Membership Declaration : I have read and understand this Membership Agreement and the Membership Declaration (over page)

Consent for under 18 Year Old Applicants
I am the parent / guardian / caregiver of the employer/trainee who is under 18 years of age. I have read and understood the 
attached Membership Declaration and I consent to the Membership Agreement of the employer/trainee on the basis set 
out in this Membership Agreement and Membership Declaration. I also consent to my name and contact details, as detailed 
below, being collected, held, and used, as the parent / guardian / caregiver of the employer/trainee in accordance with the 
purposes set out in paragraph 6 of the Membership Declaration, or, for contacting me in case of an emergency involving the 
employer/trainee.

(please complete if employer or trainee is under 18 years)

Parent Guardian Caregiver Other (please specify)

Home Address

Post Code

First Name

Last Name

Email Address

Home Phone Cellphone

Signature //d d m y y y ym
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1. DECLARATION

I declare that I have authority to complete and sign this Membership Agreement and that all information supplied in this Membership 
Agreement is true and correct.  If any of this information changes, I acknowledge that I will notify HITO of the changes, in writing, as soon as 
possible after they occur.  If any of the information I have provided is not true or is misleading, I acknowledge that my membership may be 
terminated at the discretion of HITO.

2. TERMINATION

I understand:
a. I may resign from my membership in accordance with the HITO Constitution.
b. HITO may terminate my membership in accordance with the HITO Constitution.
c. If my HITO Training Agreement is terminated by HITO my membership also terminates.
d. If I am a Trainee Member and my HITO Training Agreement is terminated by my employer my membership also terminates.
e. If I am an Employer Member and I terminate my HITO Training Agreement my membership does not terminate but if I no 

longer have any trainees I may have to pay a membership fee to HITO.

3. BOUND BY RULES

I will be bound by the HITO Constitution, Regulations, policies, manuals, and reasonable directions of HITO.

4. NO LIABILITY

I will not hold HITO, or its respective officers or employees, responsible for any claims, losses, expenses and costs (including legal costs) 
which may arise from or in connection with, my membership except in the case of gross negligence or a wilful act or omission on the part 
of HITO.

5. INDEMNITY

I indemnify HITO, and its respective officers or employees, from all claims, losses and expenses (including legal costs) suffered or incurred 
at any time as a result of, or resulting directly or indirectly from, my failure to observe the HITO Constitution, Regulations, policies, manuals, 
guidelines and reasonable directions of HITO.

7. USE, SECURITY & ACCESS

I understand that my personal information will only be used for the purposes listed in paragraph 6 above and in accordance with the HITO 
Constitution and Regulations, and that, in accordance with the Privacy Act 1993:

a. my personal information will be held securely;
b. I will have access to my personal information; and
c. my personal information will be corrected upon request.

8.CONTINUED MEMBERSHIP

I understand that upon payment of my membership fee(s) (if any), if I am accepted to membership, I will become a member of HITO and 
that by paying such fee(s) and renewing this Membership Agreement by the due date(s), I will continue to be a member of HITO for the 
duration of my membership as specified in accordance with the Constitution, unless I resign or my membership is terminated.

9.INTERPRETATION

Every reference to “I” and “my” in this document includes the applicant and the parent/guardian/caregiver of the applicant (if applicable).  All 
definitions in this document have the same meaning as set out in the HITO Constitution. 

pg 2

Membership Declaration

6.PRIVACY

I agree that HITO, and its respective officers or employees, can collect, hold, use and disclose my personal information as provided in this 
Membership Agreement (and any updated or additional personal information HITO obtains from me whilst a Member, including any photo 
or other record of my image) for the purposes of:

a. processing my application for membership including notifying HITO of the information on this form so HITO can compile 
a register of members, compile a national database of members (accessible only in accordance with the Constitution and 
Regulations of HITO), and request me to renew if my membership lapses;

b. including my photograph or other imagery on the HITO website, in newsletters, annual reports, or similar official publications;
c.  if I agree (by not ticking the appropriate box in this Membership Agreement), providing me with information and activities 

relating to HITO;
d. if I agree, (by not ticking the appropriate box in this Membership Agreement), enabling HITO to contact me with information 

about the products and services of sponsors or funders of HITO;
e. enabling HITO to comply with any statute, regulation, by-law or other regulatory instrument that requires collection or 

disclosure of personal information;
f.  retaining the information provided on this form (as an inactive member) if my membership lapses for a maximum period of 3 

years for the above purposes; and
g. any other purpose I agree to in writing.

A copy of the HITO Constitution is available on the HITO website www.hito.org.nz/members
For additional information please contact: HITO Members, PO Box 11764 Wellington 6011, New Zealand

Ph: 04 499 1180 Fx: 04 499 3950 Em: members@hito.org.nz
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